"How to" change your default format for Microsoft PowerPoint files.
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1. Click on Preferences under
the Word menu
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Hide PowerPoint &H
Hide Others 8H
Show All

2. Click the Save
option

Quit PowerPoint  3Q

3. Use the drop down and
select PowerPoint 97-2004
Presentation (.ppt)

4. Press
OK

Save options

g Save preview picture with new documents

[ Prompt for document properties

M Include full text search information

E Save AutoRecover info everv |10 @ minutes

PowerPoint Presentation (.pptx)
v PowerPoint 97-2004 Presentation (.ppt)

Save PowerPoint files a

Save slides as graphics files

O Save current slide only 8 Save every slide (series of graphics files)

Advanced resolution settings:

® Dots per inch (dpi):
O size: Width: 720 Height: 540 pixels

[C] Compress graphics files Image guality: ' High v
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